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[bookmark: _GoBack]Reading Academy Facilitator (ESSER Funded)

Employee Name (Print): ____________________________________


Reports To:		Director of Humanities

Dept/Campus:		Instructional Services					Paygrade: Teacher

Wage/Hour Status: 	Exempt							Date Revised:	May 2021


This job description reflects management’s assignment of essential functions; it does not prescribe or restrict the tasks that may be assigned.

PRIMARY PURPOSE:
Responsible for the implementation of Reading Academies for all K-3 teachers and administrators through facilitation of year-long cohorts. Facilitate the online Reading Academy professional development training modules. Provide coaching and feedback to facilitate teacher reflection and growth. Review and evaluate submitted artifacts providing feedback to support effective reading instruction. Maintain partnerships with outside entities responsible for monitoring online professional development modules. Attend ongoing professional development and required trainings

QUALIFICATIONS:

Education/Certification:
Master’s degree (Preferred)
Valid Texas teaching certification
ESL Certification (preferred)
Certified T-TESS appraiser preferred

Special Knowledge/Skills:
Demonstrate proficiency on state screener
Demonstrate a working knowledge of the science of teaching reading
Ability to coach teachers and provide feedback
Strong organizational, communication, public relations, and interpersonal skills
Calm and patient demeanor

Experience:
Three years experience as a classroom teacher (preferred K-3)
Two years experience in instructional leadership/coaching role
Previous experience in planning and delivering professional development

MAJOR RESPONSIBILITIES AND DUTIES:


1. Collaborate with Instructional Services academic coordinators to plan and prepare delivery of professional learning for K-3 cohorts; 
2. Provide individual and/or group instructional coaching, mentoring, and feedback to teachers on implementation of Reading Academy content and strategies;  
3. Facilitate discussion, practice, and reflection, and provide digital feedback on artifacts where appropriate or requested by learners; 
4. Provide online scaffolded supports to ensure educator understanding and application of evidence-based literacy instruction; 
5. Establishes a virtual literacy community of educators; 
6. Complete moderated grading of artifacts for all cohort members; 
7. Engage in ongoing professional development to support evidence-based literacy instruction through training and coaching around the science of teaching reading; 
8. Analyze classroom and district level data; 
9. Work with Region 10 and the Texas Education Agency to ensure effective implementation of Reading Academies within the district; 
10. Stay informed on Reading Academy requirements; 
11. Effectively use and share approved resources with learners through the Canvas Learning Management System (LMS) provided for the blended learning approach; 
12. Develop procedures to facilitate collaborative decision-making processes that foster and promote collegiality and team building; 
13. Provide professional learning either face to face or virtually to cohort members; 
14. Promote positive working relationships with campus staff members;
15. Maintain an accurate knowledge base and comply with state, district, and school policies and regulations concerning primary job functions; 
16. Demonstrate behavior that is professional, ethical, and responsible; and 
17. Perform other duties as assigned or needed in order to assist in the implementation of effective literacy practices. 

WORKING CONDITIONS:

The physical demands described here are representative of those that must be met by an employee to successfully perform the essential functions of this job. Reasonable accommodations will be made if necessary:

Mental Demands:
Ability to communicate effectively (verbally and written); interpret policy, procedures, and data; coordinate district functions; maintain emotional control under stress; maintain a clear focus on customer service; ability to manage others in a non-coercive manner 

Physical Demands:
While performing the duties of this job, the employee is regularly required to sit, stand and move throughout the facilities. Duties also require repetitive hand motions, prolonged use of computer, moderate standing, stooping, bending, lifting/transporting of up to 50lbs, frequent district-wide and occasional state-wide travel, and occasional prolonged and irregular hours.



The foregoing statements describe the general purpose and responsibilities assigned to this job, and are not an exhaustive list of all responsibilities, duties and skills that may be required.
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